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SUBJECT: Useful instructions regarding the EURISOL new Web-site.

A) Introduction:

    An improved version of the EURISOL DS Web-Site is now ready at link:  http://www.eurisol.org
The User   interface has been deeply changed with respect to the previous version, improving both the graphics  and the functionality  of the  site pages.

The Site Home Page  has been structured in three sections:

1) the left side hand section contains the Main Menu with  the TASK  links and other major links such as "Project Documents" ,   "Publication Policy", "Annual Reports" an so on.

2) the central section shows the  last Publications, Meetings and  Open Positions of the Project;

3) the right  side hand section contains the link  "EURISOL DS Mailing  list Registration"  and the current month calendar.

   Pages  are structured  either as  Public or  Private access  areas:

1) the  Public area   is open to the general public;

2) the Private area   is accessed only by  authorized Users (with password);

 The access to the Pages and to the related Menu is regulated by a predefined  password ranking:

 a)  The Project Leader accesses all pages, all related Menu and acts as Web-master;

 b) The RC Chair and RC Members access a special Menu of TASK1 Home Page to authorize         EURISOL DS Publications. 

 c)  The MB Members access TASK1 pages as Task Members and, moreover, are entitled to look at 

     the private   pages  of all Tasks.  

      In addition, the Technical Coordinator can access the link "Meeting" of the TASK1of the  "DOC- Insertion Menu" . 

       d) Task Leaders access all pages and all related Menu of their Task;

   e) Task Members access all pages of their Task and only  a number of links of the  "DOC-Insertion MENU".

  Persons involved in Task Activities should ask for registration to Task Leaders who are entitled to assign them the password. The TL accessing the link:  "Task Home"/"User Members"/"New user"  can  register new Task Members.

  Task Leaders ask for registration to the Project Leader who is entitled to assign them the password.

  Task Leaders can use the passwords communicated so far.

  It is worthwhile to mention that, this new improved Web-site version, needs further improvements which will be made according to suggestions and remarks from the Community, in the coming months. In any case, we are aware that a reasonable work force should be continuously dedicated to maintain the Web-site for the whole contract duration. 

  From now on, it is mandatory to apply the procedure for the insertion and validation of Publications and for the insertion of Meetings.

  It is duty of the Task Leaders to manage  and maintain their TASK Pages with the assistance, if needed, of the Web-master :  domenico.lazzarato@lnl.infn.it.

B)   Publications

  In accordance with the EC Contract, any proposed publication or communication in connection with Knowledge shall be submitted for the prior written consent of the Contractors and the Commission.

  To this end, any proposed publication or communication (or a summary), shall be submitted to the Review Committee (RC). 

The RC will decide on:

1. acceptance of the proposed publication/communication; or

2. a request for modifications, specifically if certain pieces of information contained in the proposed publication are likely to impair the industrial and commercial use of Knowledge; or 

3. request that the publication or communication be postponed, for a maximum period of 18-months, if real and serious reasons require this, especially if the information contained in the proposed publication or communication should be the subject matter of industrial property protection.

The revision of the EURISOL DS publications is done by a Review Committee composed of 3 members appointed by the SC. Two of them (Andrea Pisent and Peter Thirolf), have been designated by the SC Chair Juha Aysto and the third  (Yorick Blumenfeld) belonging to the Management Board (MB), was  proposed by the PL  Graziano Fortuna.

The RC is chaired by Yorick Blumenfeld.

All data/documentation, under EURISOL DS Responsibility, should be sent for the approval to the RC.

The procedure for insertion and validation of Publications is detailed in the document

"Updated  electronic version of Publication Procedure"

Such document can  be downloaded at the link “Help” of the “DOC-Insertion Menu” of any Task.

C) Meetings

   For any meeting,  the following information can be inserted:

1) Announcement;

2) Agenda;

3) Minutes;

4) Speaker Presentations.

   The meetings are classified as TASK Meetings, JOINT TASK Meetings, Meetings of MANAGERIAL Bodies, TOWN MEETINGS and Collaboration Workshops.

TASK Meetings follow an automatic internal Task numeration.

JOINT Meetings, Meetings of the MANAGERIAL Bodies and TOWN MEETINGS follow their own automatic Project central numbering. 

The TASK meetings are inserted only by the Task Leaders.

A JOINT TASK Meeting is inserted by the Task Leader in charge to organize it (usually hosting the Meeting).

(For the first year of the Project the JOINT Meetings have been numbered as reported in the EURISOL DS ANNUAL REPORT.  The new JM central numbering is applied starting from the second year of activities).

The Meetings recorded in the first EURISOL DS ANNUAL REPORT have been inserted by default by the Web-Master.

The Project Leader is entitled to take care of the Meeting of the Managerial Bodies (MB/CB/SC/IAP/RC).

The Technical Coordinator is in charge of the TOWN MEETING and Collaboration Workshops. 

While clicking the link “Meeting” of the EURISOL Web-site  Home page MENU,  the  list of all Project Meetings is shown,  selecting  the link “Task Meetings” of the TASK Home Page MENU, only the TASK meetings list will appear.

C1)  Insertion Procedure:

The TL, PL and TC should manage the meeting information selecting the link “Meeting” at the “DOC-Insertion Menu” of the TASK Home Page.  

The fields which could be filled in, are:

Title, Location, Description, Date, Announcement, Agenda, Minutes and Speaker Presentations.

If dealing with a JOINT TASK meeting, the participating TASKS should be selected among those presented in the list. 

As usually, files (Agenda, Minutes etc), could be uploaded through the “Browser”.

Moreover, for each meeting, clicking the link “Task Meeting” of their own “Task Home Menu” and selecting the meeting of interest,  the Task Leaders may insert  the Speaker Talks  grouping them in sections   if needed.

D) Calendar

The Meeting dates are marked in the Calendar by coloured squares. Clicking the dates, the details of the scheduled Meetings are presented.

At the top of the Calendar page, links are available for selecting the list of a specific Meeting category.

E) Open positions

The open positions are inserted, for the moment, by the Project Leader.

The TASK Leaders are invited to submit the new open positions to the PL, via e-mail, at the address :

Eurisol.ds@lnl.infn.it
As soon as the positions are covered, the TLs should send to the PL the name of the hired person and the related working contract duration.

F) TASK link

Clicking the TASK link,   the TASK Home Page is selected.

The TASK Home page is structured in three sections:

    1) the left side hand section contains the TASK Main MENU which is tailored to the User password ranking.

2) the central section reports the mission of the TASK and the TASK Internal Notes.

3) the right  side hand section contains the EURISOL DS Project news. 

G) Search Documents

Looking for a specific document stored in the site data-base, one should click  the link, “Search Documents” and fill in the  fields of interest.

H) Project Documents

Clicking such link, all the documents related to the Project will be available (Contract, Consortium Agreement, Financial Documents etc).

I) Annual Reports

The Project Annual Reports are available at the link “Annual Reports”.

L)  Other links such as “Participants”, “Contributors”, “Governance Structure”, “About EURISOL” and 
 http//www.eurisol.org “Useful Links” are also available.
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